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Instructions: 
This document is provided as a Programmatic Quick Reference Guide (PQR) to Vocational Rehabilitation (VR) staff and vendors outlining recent changes made to the Self-Employment Services technical assistance service request and payment processes specific to Aware. 
Topic Summary: 
This Programmatic Quick Reference Guide describes changes that impact the existing paper referral process and the new electronic service request, payment, and programmatic structure. A summary chart is provided for your reference to understand the service and the supporting documentation required for payment.
Definition: 
Self-Employment Services is a service that provides an opportunity for participants with disabilities to own a business with appropriate resources and supports. Self-Employment is defined as working for oneself with direct control over work and with prices for products and/or services set to make a profit and meets the qualifications of Competitive Integrated Employment in accordance with the Workforce Innovation and Opportunity Act (WIOA) as defined in 34 CFR § 361.5(c)(9) and 34 CFR 361.5(c)(53). 
Self-Employment and Supported Self-Employment Services are a systematic process that starts with the participant and uses discussions and personal interactions to learn about the participant and his/her ideal conditions of employment. From that information, business ideas that fit the participant’s unique capabilities are identified. Information is then gathered on the feasibility of the business idea(s) and a business plan is developed for only the most promising business concepts. 
The Certified Business and Technical Assistance Consultant (CBTAC) is a program developed to provide support to counselors and participants with disabilities interested in pursuing Self-Employment or Supported Self-Employment as an employment outcome. CBTAC services are optional and are designed to assist the participants through the business development process. These services are available throughout Florida, both in person and virtually.
As indicated in Chapter 11, section 8 of the Counselor Policy Manual, services that may not be included for Self-Employment and Supported Self-Employment: 
· Businesses speculative in nature, such as investments in real estate, etc. 
· Businesses organized as hobbies i.e., activities engaged in not for profit (I.R.S. ATG § 183) 
· Construction and /or purchase of real estate 
· Refinancing of existing debt 
· Paying salaries 
· Purchase of vehicles 
· Businesses that may violate community morality or are unlawful 
· Business license renewals on a continuing basis 
· Businesses that are not-for-profit corporations 
· Business that are franchises 
· An expansion of an existing business 
· Ongoing support of a business 
· Paying taxes 

Summary of Services and Supporting Documentation/Reports: 
There are no changes in the billing structure from RIMS to Aware.  
	Service
	Supporting Documentation/Reports

	· Initial Self-Employment Exploration Meeting (L60000) $300
	· Self-Employment Exploration Summary

	· Business Concept Development 
(L71000) $1,750
	· Business Concept Development Report

	· Market Research and Benefits Analysis (L72000) $600
	· Market Research Summary
· Benefit Analysis Summary

	· Business Financials and Marketing Plan (L73000) $1,750
	· Financial Projection Overview Report
· Marketing Plan Summary

	· Business Plan Development
(L74000) $600 
	· Management Plan
· Operations Plan

	· Completed Business Plan (L8000) $2,000
	· Completed Business Plan

	· Implementation Hours (L8500) $39/hr
	· Implementation Hours Log


 
Additional Resources: 
Programmatic Resource Guide (PORG) documents. Programmatic Quick Reference Guides, and Forms can be found at:  https://rehabworks.org/providers/forms-resources.html  
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